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TEAM KENNET 

Triathlon and Athletics Club

Athletics, Triathlon, Cycling, Swimming, Biathlon, Duathlon, Modern Pentathlon
Volunteer Information Pack

Web – http://teamkennet.com
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Name oF “volunteer”:


(coach/team manager/official/helper)


All “volunteers” working within Team Kennet are encouraged to work to high standards and adopt recognised best practice where possible. In addition to their own standards of practice, “volunteers” should be aware of and adopt Team Kennet’s own:

· Codes of conduct for coaches/team managers/officials

·  Welfare and Health & Safety guidelines

· Equity policy statement

The club will ensure that its “volunteers” have a copy of each policy and guidance note that is relevant to their work. The club will listen and respond to matters that the “volunteers” bring to its attention in relation to their work and will support, where possible, their training needs. 

The Club recognises the commitment and contribution made by its “volunteers” to the smooth running and development of the Club through awards for:

· Volunteer of month 

· Volunteer of the year

· Service awards

· 100 sessions – Bronze

· 200 sessions – Silver

· 400 sessions – Gold

· 600 sessions – Platinum

· 800 sessions – Pearl

· 1000 sessions – Diamond (Life Membership)

Welcome to Team Kennet. 

TRAINING PROGRAMME

April to September 2009
	
	Time
	Training
	Age Groups
	Location (*)
	Main Contact

	Monday
	
	
	
	
	

	
	5.00 – 6.15 pm
	Sprint/Hurdles
	U15 +
	CCAT
	Mark Hatton

	
	6.15 – 7.30 pm
	Middle distance
	U13+ and Seniors
	CCAT
	Nick Bull

	
	6.15 – 7.30 pm
	Speed endurance
	U15+
	CCAT
	Mark Shepherd

	
	6.15 – 7.30 pm
	Speed
	U13+
	CCAT
	Dennis Tucker

	
	6.15 – 7.45 pm
	Throws
	U15+
	CCAT
	Graham Chambers

	Wednesday
	
	
	
	
	

	(Main Club night)
	6.00 – 7.20 pm
	Young Athletes
	U9/11/13
	PHS
	Nick Bull

	
	6.00 – 7.20 pm
	Summer Circuits
	U15+
	PHS
	Mark Shepherd

	
	6.00 – 7.20 pm
	Movement and Plyometric drills
	U13+


	PHS
	Dennis Tucker

	
	7.30 – 8.30 pm
	Throws
	U15+
	PHS
	Graham Chambers

	
	6.00 – 7.00 pm
	Sprints/Hurdles
	U15+ 
	CCAT
	Mark Hatton

	
	6.45 – 8.30 pm
	Triathlon “Brick”
	Seniors
	CCAT
	Iain Adams

	Thursday
	
	
	
	
	

	
	6.15 – 7.15 pm
	Speed Endurance
	U15+
	Henwick
	Mark Shepherd

	
	6.20 – 8.00 pm
	5-9 mile runs
	Seniors
	Compton
	Iain Adams

	
	8.55 – 10.00 pm
	Swimming
	Seniors
	Kennet
	Gerry Iles

	Friday
	
	
	
	
	

	
	6.00 – 7.00 pm
	Sprint/Hurdles
	U15+ 
	CCAT
	Mark Hatton

	Saturday
	
	
	
	
	

	(Fortnightly -

See cycling 

section for 

actual dates)
	From  9.00pm
	Cycle
	Seniors
	Shaw
	Roger Davis

	
	10.00 – 11.30 am
	Throws
	U13+
	CCAT
	Stan Chambers

	
	12.00 – 1.30 pm
	Speed Endurance
	U15+
	CCAT
	Mark Shepherd

	Sunday
	
	
	
	
	

	
	2.00 – 3.30pm 
	Sprints/Hurdles
	U15+
	CCAT
	Mark Hatton


* Locations

CCAT – Crookham Common Athletic track

PHS – Park House School

St Nics – St Nicholas School

Henwick – Henwick Playing fields

Compton – Compton Harriers the Institute Compton

Kennet – Kennet Leisure centre 

Shaw – Shaw village hall Love Lane
Junior and Senior Basic Club rules

Team Kennet is fully committed to safeguarding and promoting the well being of all its members. 

The Club believes it is important that all members, coaches, helpers, administrators and parents associated with the club are encouraged to be open at all times, to show respect and to share any concerns or complaints that they may have about any aspect of the club with the Welfare Officer or the Chairman.

As a member of Team Kennet you are expected to abide by the following club rules:

 All members must play within the rules and respect officials and their decisions.

 All members must respect opponents.

 Members should keep to agreed timings for training and competitions, or inform their coach or team manager if they are going to be late.

 Members must wear suitable sports clothing and footwear for training, which includes a Club vest for all competitions.

 All Junior club members are expected to compete for the Club at a minimum of three meetings every year (U9’s are exempt)

 Members must pay any fees for training or events promptly.

 Members are not allowed to smoke or use abusive language on club premises, or whilst representing the Club at competitions.

 Members are not allowed to consume or be under the influence of alcohol or drugs of any kind on the club premises or whilst representing the club.

 Members wishing to leave the Club, for any reason, must resign, in writing, to the membership secretary (a fee may be payable, in certain circumstances, for U15’s and above)

Equity policy statement

This club is committed to ensuring that equity is incorporated across all aspects of its development. In doing so it acknowledges and adopts the following Sport England definition of sports equity:

Sports equity is about fairness in sport, equality of access, recognising inequalities and taking steps to address them. It is about changing the culture and structure of sport to ensure it becomes equally accessible to everyone in society.

The club respects the rights, dignity and worth of every person and will treat everyone equally within the context of their sport, regardless of age, ability, gender, race, ethnicity, religious belief, sexuality or social/economic status.

The club is committed to everyone having the right to enjoy their sport in an environment free from threat of intimidation, harassment and abuse. 

All club members have a responsibility to oppose discriminatory behaviour and promote equality of opportunity.

The club will deal with any incidence of discriminatory behaviour seriously, according to club disciplinary procedures.













        










        

Welfare and Health & Safety

Coaches Safety Code

· Think safety before coaching

· Stop, check and review the risks constantly

· Never ignore a hazard or risk - Act or tell someone immediately

· Always maintain safety

· Never work alone – isolated from another coach or group

· Protect yourself and the children at all times

· Be aware of Welfare and Health & Safety issues

· The Team Kennet safety culture 

Buy into it TKIT….

Welfare and Health & Safety

Code of conduct for club officials and volunteers

As a responsible coach you will:

· Respect the rights, dignity and worth of every athlete and treat everyone equally, regardless of background or ability.

· Place the welfare and safety of the Athlete above the development of performance and ensure sure all activities are appropriate to the age, ability and experience of those taking part

· Develop an appropriate working relationship with athletes, based on mutual trust and respect.

· Never exert undue influence over performers to obtain personal benefit or reward

· Promote the positive aspects of the sport (e.g. fair play), encourage and guide athletes to accept and take responsibility for their own behaviour and performance and never condone rule violations, foul play or the use of prohibitive substances.

· Display consistently high standards of behaviour and appearance avoid critical language or actions that undermine an athlete self esteem.

· Avoid taking a young athlete alone in your car or inviting them alone to your home

· Not spend time alone with a young athlete unless clearly in view of others and never engage in physical or provocative games, including horseplay.

· Follow all guidelines laid down by the national governing body and the club

Welfare and Health & Safety

Guidelines for dealing with an incident / accident

· Stop the activity, instruct the other athletes to sit down. If possible arrange immediate adult supervision of the other children.

· Stay calm but act swiftly and observe the situation. Is there danger of further injuries?

· Listen to what the injured person is saying.

· Call for help as necessary through another coach or young athlete.

· Seek first aid assistance from a designated First Aid Officer who should take appropriate action for minor injuries.

· In the event of an injury requiring specialist treatment, call the emergency services.

· Never send the injured athlete to find help.

· Do not move someone with major injuries. Wait for the emergency medics.

· Contact the injured person’s parent/carer.

· Complete an incident/accident report form.

· Accept responsibility – Attend a basic first aid course

Code of “Fair Play” for Parents/Carers

· Encourage your child to learn the rules and play within them both during Club activities and at external competitions.

· Discourage unfair play and arguing with officials, coaches or helpers

· Help your child to recognise good performance and taking part, not just results.

· Never force your child to take part in sport.

· Be aware and take account of any reference to injuries by your child as training/competing whilst injured is likely to aggravate the injury and possibly cause long-term damage. If you are in any doubt as to whether your child should train, please seek advice from one of the Coaches.

· Set a good example by recognising fair play and applauding the performances of all.

· Never punish or belittle a child for losing or making mistakes.

· Publicly accept officials’ judgements.

· Encourage your child to wear appropriate sports clothing and footwear taking account of the weather and indoor/outdoor activities eg cross country: indoor sports hall : outdoor track and field, Club vests must be worn for all competitions

· Use correct and proper language at all times.

· Support your child’s involvement and help them to enjoy their sport.

Disciplinary Procedure

· Any club member causing a nuisance, disruption or a safety issue, either at a competition or during a training session will be verbally dealt with by means of a firm warning. If a junior member is involved the Senior or one of the Assistant Welfare Officers will be present.    

· If this situation continues either the Chairman or Senior Welfare Officer will inform the member, or the parent if a Junior member, either in person or by phone that this behaviour is unacceptable. This will result in the issue of a verbal warning.

· If these behaviour problems do not improve, the member will be excluded from the club training programmes for a period of between 2 and 4 weeks, depending on the severity. A formal written warning will be issued. Upon return the member will be on probation for a period of 6 weeks, or the equivalent number of training sessions.

· If their behaviour is still unsatisfactory within the probation period, membership of the club will be permanently withdrawn.

· The club will not tolerate foul language, bullying, spitting or any other behaviour that may cause distress towards another member, coach, helper or official. The Clubs policy is zero tolerance.

· Team Kennet believe these procedures are fair and reasonable. However every member will have the right at the next committee meeting to appeal in person or in writing, against the withdrawal of membership. The committee will have power to modify or overturn this decision. 

Coach/Helper feedback form

To help us improve the club, we welcome feedback from our Coaches and Helpers. We would be grateful if you could take a few moments to complete this feedback form about the training sessions you attend.
Name : _____________________________________________________________

UKA Licence Number  _____________       Expiry date________________________
Who/What group do you coach?: _________________________________________

Are you achieving your personal goals/aspirations as a Club volunteer? __________

___________________________________________________________________

Do you feel supported by the Club? _______________________________________

Do you experience any difficulties or problems with the venue/equipment/Club procedures? _________________________________________________________

What aspects of your sessions do you feel go particularly well? _________________ 

___________________________________________________________________

What aspects of your sessions do you feel could be improved? _________________

 __________________________________________________________________

What training would you be interested in undertaking in the future? 

Coaching qualifications – Please specify___________________________________
First Aid   Y/N
Risk Assessment   Y/N
Children in Athletics
Y/N

Officials -
Field  Y/N
Track   Y/N
Time Keeper    Y/N

Other – Please specify _________________________________________________

Are there any improvements you feel the Club should make? ___________________

___________________________________________________________________

Please feel free to make any other comments that may help the Club develop in the future: ______________________________________________________________

___________________________________________________________________

Thank you for your input

Please return to: Dennis Tucker or Iain Adams
Volunteer Information Pack

January 2009
· Other information available on request:

· Club Constitution

· Development Plan 2007-2010

· Incident/accident report form 

· Risk assessment form 

· Coaching training

· Club Member feedback form

· Parent/family feedback form







Volunteer Information Pack 




